Share Series

Date: 06/28/2024

EOY reporting is done..now what?

Hopefully many of you will take some well-deserved vacation time to celebrate surviving
another school year. All the while, running in the back of your mind are summer school,
rolling the SIS into the next school year and committing master schedules with your
schools just to list a few other tasks you may be involved with. Before you know it, you
will be days from the start of school year 2025.

Let’s get organized for the Beginning of the Year (BOY)!

1. RIDE Portal Users — are you a super user for your district?
a. Remove access for any leavers
b. Change access for any staff with access that have changed buildings.
2. School Profile via eRIDE application
a. Do you have any Administration changes? Review the District for
accuracy.
b. Principal additions? Anyone that needs to be made inactive? Review each
school for accuracy.



3. District Calendar (SY2025) — do you have any adjustments since submitted in
May?
4. Suggestions to keep you organized:

a. Look at the Data Calendar (after July 10™) and mark your calendars for
reminders. | used to mark the due date and a week or so prior to dedicate
time to the collections.

i. RIDE portal > left menu > Collections > Data Calendar then click the
link “View Data Calendar” in the right upper area. Page through the
calendar view.

b. Print the list view of the calendar and highlight the items you are
responsible for. Post it in your office/area.

i. RIDE portal > left menu > Collections > Data Calendar > SEARCH
then control P to print.

5. High Schools with CTE only — do you have any new CTE programs starting
SY2025?

a. Reach out to me for guidance on setting up the new program and where to
find ALL the necessary information to add such as Program Type, CIP
codes, and SCED codes for the approved CTE courses.

6. Enrollment Census is tentatively set to open August 5, 2024. The upload cannot
be done until the follow is done:

a. District Calendar 2024-2025 - this should have been done in May for
SY2025.

b. Grade Configuration 2024-2025 (opens 08/05/2024) via Enrollment
Census.

i. Review the grade levels for each school. Have there been any
grade configuration changes in any of your schools? Sign off.

c. Enrollment Census submission — run for the start of the school year
reflecting the start date of the schools in ENROLL_DATE.

i. The start date will validate against the District Calendar mentioned
above.

ii. Setupthe ADT to run daily to capture all new enrollments as they
are added to the SIS.
1. NOTE: if the export in your system for the Enrollment
Census has a parameter “run for the start of the school year”
used prior to the school year starting, be sure to change that
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once the school year has begun in your district. Ask me how
| know this!!
7. Look out for an email regarding the first eDC match of the school year.
Tentatively scheduled for mid-August.

Resources and Notes

RIDE Portal Super User Module Guide —we recommend users create their own account

rather than the district super user creating a user* as found on 9 of this user guide.

CTE Specifications

Enrollment Census Specifications

Data Dictionary Tutorial — the beginning of this tutorial directs you to eRIDE however
instead navigate to https://portal.ride.ri.gov/ and look to the left menu Collections >
Data Dictionary. The portion on the data dictionary is informative.



https://portal.ride.ri.gov/core/docs/DataManagersSuperUserGuide.pdf
https://www.eride.ri.gov/doc/DataCollections/CareerTechnicalEducation.pdf
https://www.eride.ri.gov/doc/DataCollections/EnrollmentCensusCollection.pdf
https://media3.ride.ri.gov/info_accountability/2013/Data_Dictionary_training_video.mp4
https://portal.ride.ri.gov/

