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Facilitated IEP/504 Team Meeting Agreement to Participate 

Full Name_______________________________________________   Date_______________________ 

Facilitated IEP/504 Facilitation is a voluntary process, where all meeting participants agree to work 
together to ensure an effective, student-centered IEP/504 plan. The role of the Facilitator is to help 
all team members reach consensus on an agreeable IEP/504 plan.  
 
By signing this agreement, I: 

1. Understand that IEP/504 Facilitation is voluntary and agree to participate in a Facilitated 
IEP/504 Team meeting.  

2. Understand that the Facilitator is an impartial third party and cannot act as an advocate, or 
legal advisor, and that any recommendations can only be made by the Special Education/504 
Team. 

3. Agree to provide consent to share student information with the Facilitator, such as the 
proposed IEP/504 plan and other relevant school documents.   

4. Agree to ensure that the minimally required IEP/504 team members will be present for the 
Facilitated IEP/504 Team meeting to proceed.  

5. Understand that the only record kept of the facilitated session includes the date, time and 
location of the session, completed agreement to participate, surveys, and notation of the 
meeting outcome(s). Neither RIDE nor the Facilitator will keep the IEP/504 document.  The 
district must ensure that all required information is contained in the student’s IEP/504 and 
that the parent receives a copy of the finalized IEP/504. 

6. Understand that the school district remains responsible for providing special education and 
related services of the IEP or the 504 plan developed through this process.  

7. Understand that the IEP/504 parameters of confidentiality apply to all IEP/504 meetings, 
including Facilitated IEP/504 Team meetings.  

8. Agree that a Facilitator will not be called as a witness in any subsequent due process hearing 
related to this Facilitated IEP/504 Team meeting.   

9. Understand that the use of IEP/504 Facilitation does not prevent a parent or district from 
resolving disagreement through additional meetings, mediation, formal complaint processes 
or a due process hearing.  

10. Understand that Facilitated IEP/504 team meetings typically do not include attorneys, and if 
attorneys will be present, the meeting may not be facilitated by RIDE. 

 
___________________________________  ________________________________________ 
Signature      Role 
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