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Our Goal

To ensure school nutrition personnel in the 
National School Lunch Program and the School 

Breakfast Program have the knowledge and 
skills to manage and operate the programs 

correctly and successfully.



Categories of  Professional Standards

 Minimum education standards for hiring school nutrition 
directors.

 Training standards for all school nutrition professionals.

 Standards for maintaining documentation- tracking the 
number of  training hours earned each year.



School Nutrition Program Directors

Education 
Requirements:

• Student Enrollment: 
10,000 or more

• Student Enrollment: 
2,500 – 9,999

• Student Enrollment: 
2,499 or less

• Student Enrollment of  
500 or less

Hiring Standards



School Nutrition Program Directors

Training Requirements:

At least 8 hours of  food safety training is required either not more than 5 
years prior to their starting date or completed within 30 calendar days of  

the employee’s start date.

Hiring Standards



Annual Training Requirements



Maintain Training Documentation

 Supporting documentation:
• Training Agenda
• Sign-In sheets

• Certificate of  Completion (when possible)

 Tracking:
• Spreadsheet 
• USDA Training Tracker Tool https://pstrainingtracker.fns.usda.gov/
• Another form of  documentation 

https://pstrainingtracker.fns.usda.gov/


Maintain Training Documentation

• Employee Name
• Hiring Date
• Employee Position (i.e., Director, Manager, FT Staff, PT Staff)
• Required Hours of  Training
• Training Title/Subject
• Training Date
• Length of  Training (Creditable Time)
• Completed Training Hours to Date

Training Tracker Contents:



Maintain Training Documentation
USDA Training Tracker Tool



Maintain Training Documentation
USDA Training Tracker Tool



Resources 
for 

Trainings



Resources

 Professional Standards Flyer: 
https://www.fns.usda.gov/tn/professional-standards-summary-
updates-flyer

 USDA Training Tracker Tool: 
https://pstrainingtracker.fns.usda.gov/

 Food Safety Resources: https://www.fns.usda.gov/fs/food-
safety-resources

 RIDE Trainings: https://ride.ri.gov/child-nutrition/nutrition-
programs/national-school-lunch-program

https://www.fns.usda.gov/tn/professional-standards-summary-updates-flyer
https://www.fns.usda.gov/tn/professional-standards-summary-updates-flyer
https://pstrainingtracker.fns.usda.gov/
https://www.fns.usda.gov/fs/food-safety-resources
https://www.fns.usda.gov/fs/food-safety-resources
https://ride.ri.gov/child-nutrition/nutrition-programs/national-school-lunch-program
https://ride.ri.gov/child-nutrition/nutrition-programs/national-school-lunch-program


Questions 

or 

Comments?



Contact Information for Assistance

Jenn Goodwin
RIDE Nutrition Consultant

Jennifer.goodwin@ride.ri.gov
401-222-4269

Amna Farahat
RIDE Nutrition Consultant
Amna.farahat@ride.ri.gov

401-222-4682

Katie Chippendale
RIDE Nutrition Consultant

Katherine.chippendale@ride.ri.gov
401-222-4257

Jessica Patrolia
Child Nutrition Programs Coordinator

Jessica.patrolia@ride.ri.gov
401-222-4253

Lauren Panzarella
RIDE Research Technician 

lauren.panzarella@ride.ri.gov
401-222-4252
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