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Our Goal

To ensure school nutrition personnel in the
National School Lunch Program and the School
Breakfast Program have the knowledge and
skills to manage and operate the programs
correctly and successftully.
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Categories of Professional Standards

» Minimum education standards for hiring school nutrition
directors.

» Training standards for all school nutrition professionals.

» Standards for maintaining documentation- tracking the
number of training hours earned each year.
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School Nutrition Program Directors
Hiring Standards

Education
Requirements:

Student Enrollment:
10,000 or more

Student Enrollment:
2,500 - 9,999

Student Enrollment;
2,499 or less

Student Enrollment of
500 or less

Hiring Standards for New School Nutrition Program Directors

New directors — those hired on or after July 1, 2015 — are subject to the education requirements below. School
Nutrition Program Directors are the individuals responsible for the operation of school nutrition programs for all schools
under the local educational agency (LEA).

Minimum
Requirements for

Directors

Minimum Education
Standards

Student Enroliment
2,499 or less

Bachelor’s degree, or
equivalent educational
experience, with academic
major in specific areas;’

OR

Bachelor’s degree in any
academic major, and State-
recognized certificate for
school nutrition directors;

OR

Bachelor’s degree in any
academic major, and at least
1 year of relevant food service
experience;

OR

Associate’s degree or
equivalent educational
experience, with academic
major in specific areas,1 and
at least 1 year of relevant food
service experience;

OR

High school diploma (or GED)
and 3 years of relevant food
service experience.?®

Student Enroliment
2,500-9,999

Bachelor’s degree, or
equivalent educational
experience, with academic
major in specific areas;’
OR

Bachelor’s degree in any
academic major, and State-
recognized certificate for
school nutrition directors;
OR

Bachelor’s degree in any
academic major, and at
least 2 years of relevant
school nutrition programs
experience;

OR

Associate’s degree or
equivalent educational
experience, with academic
major in specific areas,’ and
at least 2 years of relevant
school nutrition programs
experience.

Student Enroliment
10,000 or more

Bachelor’s degree, or
equivalent educational
experience, with academic
major in specific areas;’
OR

Bachelor’s degree in

any academic major,
and State-recognized
certificate for school
nutrition directors;

OR

Bachelor’s degree in any
academic major, and at
least 5 years experience
in management of school
nutrition programs.
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School Nutrition Program Directors
Hiring Standards

Training Requirements:

At least 8 hours of food safety training is required either not more than 5
years prior to their starting date or completed within 30 calendar days of
the employee’s start date.




Child
Nutrition
Programs

Annual Training Requirements

Training Standards for School Nutrition Program Professionals (All LEA Sizes)

Job Category Annual Training Requirements'

All Directors At least 12 hours of annual continuing education/training. This required continuing education/
training is in addition to the food safety training required in the first year of employment.

All Managers At least 10 hours of annual continuing education/training.

All Other Staff At least 6 hours of annual continuing education/training.
(Work at least 20 hours
or more per week)

Part-Time Staff At least 4 hours of annual continuing education/training, regardless of the number of part-time
(Work <20 hours per hours worked.
week)
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Maintain Training Documentation

Supporting documentation:
« Training Agenda
« Sign-In sheets

» Certificate of Completion (when possible)

Tracking:
« Spreadsheet
« USDA Training Tracker Tool https://pstrainingtracker.fns.usda.gov/
* Another form of documentation



https://pstrainingtracker.fns.usda.gov/
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Maintain Training Documentation

Training Tracker Contents:

 Employee Name

« Hiring Date

 Employee Position (i.e., Director, Manager, FT Staff, PT Staff)
« Required Hours of Training

« Training Title/Subject

« Training Date

« Length of Training (Creditable Time)

« Completed Training Hours to Date
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Maintain Training Documentation
USDA Training Tracker Tool

=

Anytown School District

Employee Training Summary 2018-2019
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The Annuzl Training Summary provides 2 snapshot of yeur district's training for the year. Links at the top of the page allow you te easily display empleyses still needing hours.
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Maintain Training Documentation
USDA Training Tracker Tool

Welcome Anytown School District!
View Schools District Details USDA Professional Standards Database

Training Status:
Thare are currently 5 amployees neading additional training hours for the current school year.
There are currently 2 employees who have not completed required Civil Rights training for the current school year.

There are currently 6 employees who have not completed required Allergy training for the current school year.
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Resources
for
Trainings

= Training & Resources

September's upcoming webinars: Meal Benefit Eligihility Determinations and
Professional Standards

« USDA Professional Standards for School Nutrition Staff &' USDA website
Institute for Child Nutrition &' training resources

« Afterschool Snacks & At-Risk Meals (suppers) Comparison
o Athletics & At Risk Meals ' information

+ The Institute for Child Nutrition &' has a wealth of training and technical
assistance resources. It is supported by USDA.

USDA's Team Nuftrition & is an initiative of the USDA Food and Nutrition Service to

support the Child Nutrition Programs through training and technical assistance for
foodservice, nutrition education for children and their caregivers, and school and
community support for healthy eating and physical activity.

RIDE Hosted Webinars

+« Unpaid Meals Policies &/ *Note: Webinar begins after 1 minute and 40 seconds in

to the video.

bel WL Thipiiea BAA adpibildaphal kil

« Meal Benefit Eligibility Determinations & Verification Process &

+« Non-Program Revenue in NSLP B

+« Wellness Policy Requirements (7

« NSLP Meal Patterns &

« Nutrition Documentation and Record Keeping_in NSLP (&

« Seamless Summer Option - Submitting a Claim for Reimbursement Webinar &
SSO Claiming_ - Power Point Slides Only

« Special Provisions Training Webinar &

Special Provisions Training - Slides Only
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Resources

> Professional Standards Flyer:
https://www.fns.usda.gov/tn/professional-standards-summary-
updates-flyer

» USDA Training Tracker Tool:
https://pstrainingtracker.fns.usda.gov/

> Food Safety Resources: https://www.fns.usda.gov/fs/food-
safety-resources

> RIDE Trainings: https://ride.ri.gov/child-nutrition/nutrition-
programs/national-school-lunch-program



https://www.fns.usda.gov/tn/professional-standards-summary-updates-flyer
https://www.fns.usda.gov/tn/professional-standards-summary-updates-flyer
https://pstrainingtracker.fns.usda.gov/
https://www.fns.usda.gov/fs/food-safety-resources
https://www.fns.usda.gov/fs/food-safety-resources
https://ride.ri.gov/child-nutrition/nutrition-programs/national-school-lunch-program
https://ride.ri.gov/child-nutrition/nutrition-programs/national-school-lunch-program

Questions

or

-

Comments?
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Contact Information for Assistance

Jenn Goodwin
RIDE Nutrition Consultant
Jennifer.goodwin@ride.ri.gov
401-222-4269

Amna Farahat
RIDE Nutrition Consultant
Amna.farahat@ride.ri.gov
401-222-4682

Katie Chippendale
RIDE Nutrition Consultant
Katherine.chippendale@ride.ri.gov
401-222-4257

Jessica Patrolia
Child Nutrition Programs Coordinator
Jessica.patrolia@ride.ri.gov
401-222-4253

Lauren Panzarella
RIDE Research Technician
lauren.panzarella@ride.ri.gov
401-222-4252
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