REQUIRED ENROLLMENT INFORMATION

Each child care center must have an enrollment form for each child in care.  This form must be signed by a parent or guardian and must be updated annually.  The enrollment data must include information on each child’s normal days and hours in care as well as meals expected to be received while in attendance.  

*For new sponsors to the CACFP:

This form (or its’ equivalent) must be collected on all children prior to the start of meal claiming.  It must be then be completed as part of the enrollment process on every child entering daycare.  Information must be updated annually or whenever there is a “major” change in days or hours of care.

*For returning sponsors:

This information (or its’ equivalent) must be updated annually (or whenever there is a “major” change in days or hours of attendance on all children in care.  In addition, it must be completed on all new children at time of enrollment.

Sample form:

Name of child:  ______________________________

	
	Monday
	Tuesday
	Wednesday
	Thursday
	Friday
	Saturday
	Sunday

	Normal hours in care:
	
	
	
	
	
	
	

	Please check off the meals your child should receive each day while at daycare

	Breakfast
	
	
	
	
	
	
	

	AM Snack
	
	
	
	
	
	
	

	Lunch
	
	
	
	
	
	
	

	PM Snack
	
	
	
	
	
	
	

	Supper
	
	
	
	
	
	
	

	Evening Snack
	
	
	
	
	
	
	


Signature of Parent/guardian:  _____________________________________
Date:  _____________________

