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October 3, 2016	

The Rhode Island Department of Elementary and Secondary Education (RIDE) and the Rhode Island Association of School Principals (RIASP) are pleased to announce a partnership to support leadership growth and development in Rhode Island.  Mini-grant funding is available through both organizations. We expect to share our success state wide upon completion.
The Goals of the Leadership Mini-Grants are:
· To support the continued development and growth of Rhode Island education leaders
· To support opportunities to increase leadership capacity in Rhode Island
· To enhance principal leadership capacity to be able to establish shared leadership structures 
· To encourage the formation of  communities of practice/collaboration between and among leadership teams in RI LEAs 

Submission Deadlines:   Applications are due by 4PM EST on Friday, November 18, 2016 

Submission Requirements: 	Applications can be submitted:
1.  Email to Alexis.Meyer@ride.ri.gov,   All application materials should be forwarded as on single PDF.
2. Fax to 401-222-3605 (Attention Alexis Meyer)
3. Hand deliver to the RIDE 4th floor receptionist desk  (Attention Alexis Meyer)

Questions concerning this solicitation must be received by the Department of Education at Alexis.Meyer@ride.ri.gov no later than November 1, 2016 at 4:00 PM (ET). Questions received, if any, will be posted on the RIDE’s website as an addendum to this solicitation. 

Notification:  Applicants will be notified of the status of their application by December 16, 2016


Contact:	Alexis Meyer
401-222-8406
Alexis.Meyer@ride.ri.gov
1. Applicant Information




______________________________________________________________________________
  
Primary contact for this project:  

Title:


Mailing Address:



Phone:


Email:



______________________________________________________________________________









I have reviewed each section of this application and recommend that it be submitted for consideration for the RIDE/RIASP Leadership Mini-Grant


___________________________________________		_________			
Signature – Superintendent						Date


___________________________________________		_________		
Signature – Primary Contact
									Date



1. Project Proposal Narrative/ Summary
_________________________________________________________________
Submission of the application applies to the following funding: (Select one or both)

   RIASP Leadership Mini-Grant			RIDE Leadership Mini-Grant  		



Provide a one-two page narrative (below) of the project plan that includes goals. Be sure to articulate how the project aligns with the identified Leadership Mini-Grants Goals... Include a complete description of the need identified for this project, the participants, activities, the outcomes and next steps for continuation beyond the grant.  Complete the chart below and as supporting documentation to the narrative.


Project Plan
	Major Activity
(Description of activities, including who is involved in the activity)
	Results/Outcomes
(What products will be developed and/or how will practices change as a result of this proposal?)  What results do you expect?  
	Anticipated Timeline (all work must be completed and invoiced by June 30, 2017)
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Budget 
___________________________________________________________________________


Effective July 1, 2016, grant awards funded exclusively with general revenue must comply with policy A-7 (http://controller.admin.ri.gov/Policies/index.php).  Grant payments may not be issued until the grant agreement is fully executed, a purchase order is issued, and an invoice is received.  Grant payments shall not be for expenses incurred prior to, or after, the period of the grant agreement.  

Grantees must budget using the line items noted below.  The personnel budget shall include the employee’s name, position title, total annual salary, total annual fringe benefits, and the percentage applied to the grant.  Consultant and subcontract services shall reflect the consultant name, hourly rate, and number of hours.  Travel, when applicable, shall reflect the purpose, rate, number of miles, and other relevant details (number of participants, cost per participant, etc.).  If this information is not available at time of application, please provide an estimate.

This budget should clearly reflect the scope and requirements of the project. This budget will be considered tentative and for planning purposes only. A final budget will be required upon grant award. 


	Cost Category
	Estimated Expenditures

	
	

	1.   Personnel (51000 and 52000)
	0

	2. Consultant and Subcontractor Services (53000)
	0

	3.   Travel (558xx)
	0

	4.   Space (Property Services) (54000) (facility space rental)
	0

	5.   Supplies and Materials (56000)
	0

	7.   Other Costs 
	0

	TOTAL
	0


TOTAL SUMMARY BUDGET:  January 1, 2017-June 30, 2017




This Budget Detail Sheet is for reference purposes only.   Only submission is required upon award of grant funds.
BUDGET DETAIL SHEET  
FISCAL YEAR 2017
PERSONNEL (EMPLOYEE COMPENSATION AND EMPLOYEE BENEFITS) (51000 and 52000)
 
CONSULTANT AND SUBCONTRACTOR SERVICES (53000)
	CATEGORY
	ITEM DESCRIPTION
	TOTAL $

	
	
	

	
	
	

	
	
	

	TOTAL
	
	$ 



SPACE (PROPERTY SERVICES) (54000)
	CATEGORY
	ITEM DESCRIPTION
	TOTAL $

	Training space rental
	
	

	TOTAL 
	
	$ 



TRAVEL (558XX)
	ITEM DESCRIPTION
	PURPOSE, RATE, NUMBER OF MILES
	TOTAL $

	
	
	

	
	
	

	TOTAL 
	
	$ 



SUPPLIES AND MATERIALS (56000) 
	CATEGORY
	ITEM DESCRIPTION
	TOTAL $

	Educational Materials
	
	

	Program Supplies 
	
	

	Subscriptions and Dues
	
	

	
	
	

	TOTAL
	
	$



OTHER COSTS (PLEASE DESCRIBE)
	CATEGORY
	ITEM DESCRIPTION
	TOTAL $

	
	
	

	
	
	

	TOTAL 
	
	$ 




* Please round hourly rates to the nearest whole dollar and ensure there are no rounding differences with the extended totals.

** Reimbursement for travel within the continental United States is limited to the per diem rates established by the General Services Administration (GSA).  Per Diem rates are posted at www.gsa.gov/perdiem


CHECKLIST

Use this checklist to ensure your application is complete.

Narrative portion requirements: 

☐ Project goals and alignment to identified mini-grant goals
☐ Description of anticipated deliverable(s) 
☐ Proposed timeline with start and end dates
☐ Nature of the collaboration (if applicable) and sustainability plan

Additional requirements beyond the narrative:
☐ Budget 

AWARD PARAMETERS	Applications will be evaluated by a committee based on the criteria set forth in the 2016 Leadership Mini-Grant Rubric
All project awards and decisions are subject to the following guidelines:
· Projects start and end dates should be made clear in project budget and plan and must conclude by June 30, 2017.
· Awarded funds may be utilized for project expenses, including salaries, fringe benefits, reasonable travel, and sub-recipient expenses.
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