
 

Instructional Management System (IMS) 
ACCESS for ELLs® Reports 



The Rhode Island Instructional Management System (IMS) brings data, curriculum, assessments, and professional 
development together into one place for educators. Various reports populated with data from statewide and some district 
wide assessments are available to educators through the IMS. There are five reports available for the ACCESS for 
ELLs®. This guide is meant to assist educators with accessing and understanding these reports.   

IMPORTANT NOTE: In order for the IMS to function properly, your district must have completed a deployment 
process that includes several system configurations and data loads. If you are unsure whether or not your district 
has deployed the IMS or you are having trouble accessing reports, contact your school or district technical 
administration.  

 
Certain domain restrictions apply to all reports. This prevents teachers from seeing test results for students who they do 
not have on their roster or administrators from seeing student data for schools they do not work in or schools in other 
districts. There are four levels in the domain restriction hierarchy: state level user, district level user, school level user, and 
classroom level user. Each user in the hierarchy can see data for the level(s) below. For example, a district level user can 
see students’ results at the district, school, and classroom level, but a classroom level user (teacher) can only see those 
students assigned to him/her.  

Educators can access the IMS through the RIDEmap Portal: 

https://ridemap.ride.ri.gov/default.aspx  

 

If you do not have login credentials for the RIDEmap Portal, contact your school or district single-sign-on (SSO) 
administrator or technical administrator.  

 

Once you login, you will see 
all of the applications that 
you have been given access 
to by your district. If you do 
not see the IMS link here, 
contact your district 
technical admin.   

https://ridemap.ride.ri.gov/default.aspx


When you click the IMS link from RIDEmap, you will be taken to the IMS Landing Page. From here, click the 
‘Reports’ button.  

 

This will take you to the reports library page:  

 

 

The reports available for the ACCESS for ELLs® are: 

• Performance Comparison • Performance Bands 
• Scaled Score Report • Growth Analysis 
• Percent Proficient Report • Multi Year Comparison 

 



 

Performance Bands Report 

When you click the Performance Bands report, you will be taken to the filter screen to begin building your report. 
You cannot run the report until all required filters have been selected. The filters must be selected sequentially, 
beginning with organization. The filter options available to you depend on your role in the IMS. For example, 
district level administrators will see all of the schools in their district in the ‘organization’ drop-down menu, but 
teachers will only see their school.  

 

 

 

 

 

 

 

 

 

 

 

 

 

Ensure that ‘Roster Option’ is set to ‘Select Manually’. 
 

It is possible to create groups in the IMS which you can use to create reports, but 
that is an advanced function that requires training from your district.  

 

 

 

 

 

After you select your organization, select the roster year. The roster year will 
determine the group of your students that will be used to create the report (i.e. 
your students from the 2010‐2011 school year or the 2011‐2012 school year).  

After you select the roster year, select the test series. You can select NECAP, RI 
Alternate Assessment, or ACCESS by domain (listening, speaking, reading, 
writing, oral language, literacy, comprehension, or overall composite).   

After you select the test series, select the test year. Data is available from the 
2009‐2010, 2010‐2011, and 2011‐2012 school years. You may select multiple 
years of data.  

After you select the test years, select the performance bands you would like to 
see on the report. This refers to the proficiency levels (ELP 1 – ELP 6). You may 
select multiple ELP levels or all.  

Once you’ve selected all of the required filters, you can 
run the report. You can also select additional filters for 
the report if you choose (see the next page).  



 

You may select to see only specific grades or all grades.  

You may select to see active ELLs, Monitor 1, Monitor 2, and/or students who 
do not have an ELL designator.  
 

NOTE: The IMS gets demographic information from the NECAP data file, not 
from the LEP Census. All students who have taken the ACCESS are ELLs, but a 
number of them are not coded properly on the NECAP assessment, so if you 
select ‘not available’ there will be a number of students who appear on the 
report. It is recommended that you set this filter to ‘show all’.  

 

This is a sample Performance Bands report run for three school years (2009-2010, 2010-2011, and 2011-2012) 
without additional filtering described above: 

  

You may choose to show sub groups for school, grade, gender, ethnicity, or 
aggregate data.  

ABC High School 

You may select to disaggregate the report by 
clicking these links. You may also select to see 
your student list (see below for a sample 

You can click the filters tab 
to change the filters for this 
report without having to go 
back and re‐enter all of the 
previous selections.  

You can export this report to 
.pdf or to an excel spreadsheet.  

This chart displays the number of students 
at each ELP level for each of the three 
school years selected.  

This chart displays the percent of students 
at each ELP level for each of the three 
school years selected.  

This table displays the 
values for the charts above.  

 



This is a sample student list created from the report above: 

 
Student List 
Organization : Central Falls 

School District 
Test Series : ACCESS-

Reading 
Ethnicity : All 

Roster Year : 2012-2013 Grade : All Gender : All 
Test Year : All   

Student Id Last Name First Name Roster Year Grade Test Year Test 
Series Subject 

 
Scaled 
Score 

0 Jane Doe 2012-2013 7th Grade 2009-2010 ACCESS Reading 325 
0 John Doe 2012-2013 7th Grade 2010-2011 ACCESS Reading 341 
0 Jane Doe 2012-2013 7th Grade 2011-2012 ACCESS Reading 333 
0 John Doe 2012-2013 10th Grade 2009-2010 ACCESS Reading 375 
0 Jane Doe 2012-2013 10th Grade 2010-2011 ACCESS Reading 391 
0 John Doe 2012-2013 4th Grade 2009-2010 ACCESS Reading 288 
0 Jane Doe 2012-2013 7th Grade 2009-2010 ACCESS Reading 266 
0 John Doe 2012-2013 7th Grade 2010-2011 ACCESS Reading 338 
0 Jane Doe 2012-2013 7th Grade 2011-2012 ACCESS Reading 327 
0 John Doe 2012-2013 Other 2011-2012 ACCESS Reading 321 
0 Jane Doe 2012-2013 2nd Grade 2010-2011 ACCESS Reading 196 
0 John Doe 2012-2013 2nd Grade 2011-2012 ACCESS Reading 294 
0 Jane Doe 2012-2013 8th Grade 2009-2010 ACCESS Reading 330 
0 John Doe 2012-2013 8th Grade 2010-2011 ACCESS Reading 333 
0 Jane Doe 2012-2013 8th Grade 2011-2012 ACCESS Reading 345 
0 John Doe 2012-2013 10th Grade 2011-2012 ACCESS Reading 354 
0 Jane Doe 2012-2013 5th Grade 2009-2010 ACCESS Reading 312 

 

 
NOTE: There is a table in the student profile for ACCESS scores, but the values are all “NA”. This is 
because the IMS has not been configured to display ACCESS scores in this particular table yet. RIDE is 
working to correct this.  

Each of the names in this list is a hyperlink that will take you to the student profile report for that 
student. The student profile report displays scores for all available assessments, all available 
demographic information for the student, and the student schedule.   

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

When you click the Growth Analysis Report from the reports library page, you will be taken to the filter screen to 
begin building your report. You cannot run the report until all required filters have been selected. The filters must 
be selected sequentially, beginning with organization. The filter options available to you depend on your role in 
the IMS. For example, district level administrators will see all of the schools in their district in the ‘organization’ 
drop-down menu, but teachers will only see their school.  

 

 

 

 

 

 

 

Growth Analysis Report 

After you select your organization, select the roster year. The roster year will 
determine the group of your students that will be used to create the report (i.e. 
your students from the 2010‐2011 school year or the 2011‐2012 school year).  

 

It is possible to create groups in the IMS which you can use to create reports, but 
that is an advanced function that requires training from your district.  

After you select the roster year, select the test series. You can select ACCESS by 
domain (listening, speaking, reading, writing, oral language, literacy, 
comprehension, or overall composite).   

After you select the test series, select the test year. Data is available from the 
2009‐2010, 2010‐2011, and 2011‐2012 school years. You may only select two 
years of data to calculate growth.  

Once you’ve selected all of the required filters, you can 
run the report. You can also select additional filters for 
the report if you choose (see the next page).  

Ensure that ‘Roster Option’ is set to ‘Select Manually’.  

 

 

 

 



 
You may select to see only specific grades or all grades. 

 

 

 

 

 

 

 

You may select to see active ELLs, Monitor 1, Monitor 2, and/or students who 
do not have an ELL designator.  
 

NOTE: The IMS gets demographic information from the NECAP data file, not 
from the LEP Census. All students who have taken the ACCESS are ELLs, but a 
number of them are not coded properly on the NECAP assessment, so if you 
select ‘not available’ there will be a number of students who appear on the 
report. It is recommended that you set this filter to ‘show all’.  

 

This is a sample Growth Analysis report run for two school years (2010-2011 and 2011-2012) without additional 
filtering described above: 

 

 

You can click the filters tab 
to change the filters for this 
report without having to go 
back and re‐enter all of the 
previous selections.  

You can export this report to 
.pdf or to an excel spreadsheet.  

 

You may choose to see your student list or run the 
Performance Bands report from here (see 
Performance Bands Reports above for the sample 
student list and Performance Bands report)

The table displays the scaled score and proficiency level 
for each year, the percent change in scale score (% 
change), and the difference in proficiency levels 
(performance level difference) from one year to the next.  

 

 

 

 

 

 



 

When you click the Multi Year Comparison Report from the reports library page, you will be taken to the filter 
screen to begin building your report. You cannot run the report until all required filters have been selected. The 
filters must be selected sequentially, beginning with organization. The filter options available to you depend on 
your role in the IMS. For example, district level administrators will see all of the schools in their district in the 
‘organization’ drop-down menu, but teachers will only see their school. 

 

 

 

 

 

 

 

 

Multi Year Comparison Report 

After you select your organization, select the roster year. The roster year will 
determine the group of your students that will be used to create the report (i.e. 
your students from the 2010‐2011 school year or the 2011‐2012 school year).  

 

It is possible to create groups in the IMS which you can use to create reports, but 
that is an advanced function that requires training from your district.  

After you select the teacher or section, select the test series. You can only 
select ACCESS.

After you select the test series, select the test year. Data is available from the 
2009‐2010, 2010‐2011, and 2011‐2012 school years. You may select multiple 
years of data. 

After you select the test series, select the subject you would like to see on the 
report. This refers to the domain of the ACCESS test (listening, speaking, 
reading, writing, oral language, literacy, comprehension, or overall composite).  

Once you’ve selected all of 
the required filters, you can 
run the report. You can also 
select additional filters for 
the report if you choose 
(see the next page).  

The option to select a particular teacher or all teachers is only available to 
school or district administrators. If you are a teacher, you will be prompted to 
select the section for which you want to run a report.  

After you select the test years, select the grade to display on the report. You 
may select a particular grade or all grades.  

Ensure that ‘Roster Option’ is set to ‘Select Manually’. 

 



 

 

 

 

 

 

 

 

You may select to see only specific grades or all grades.  

You may select to see active ELLs, Monitor 1, Monitor 2, and/or students who 
do not have an ELL designator.  
 

NOTE: The IMS gets demographic information from the NECAP data file, not 
from the LEP Census. All students who have taken the ACCESS are ELLs, but a 
number of them are not coded properly on the NECAP assessment, so if you 
select ‘not available’ there will be a number of students who appear on the 
report. It is recommended that you set this filter to ‘show all’.  

This is a sample Multi Year Comparison report run for three school years (2009-2010, 2010-2011, and 2011-
2012) without additional filtering described above: 

You can export this report to .pdf 
or to an excel spreadsheet.  

This table displays the numbers of 
student in each ELP level by year and 
the percent change. Each number is a 
hyperlink that will take you to a list of 
the students represented. (see below)  

You can click the filters tab to 
change the filters for this 
report without having to go 
back and re‐enter all of the 
previous selections. 

The graphs on the top display the 
number of students in each ELP level 
for each of the years selected. 

The graphs on the bottom display 
the percent of students in each ELP 
level for each of the years selected. 

 

 

 

 

 

 

 

 

 
Clicking on any of the student names will bring you to the 
student profile report for that particular student. (see the 
sample student profile report under Performance Bands 
Report above).  

This is a sample student list created by clicking on the “5” 
in the 2011‐2012 column in the row for ELP4.  

 



 

When you click the Performance Comparison Report from the reports library page, you will be taken to the filter 
screen to begin building your report. You cannot run the report until all required filters have been selected. The 
filters must be selected sequentially, beginning with organization. The filter options available to you depend on 
your role in the IMS. For example, district level administrators will see all of the schools in their district in the 
‘organization’ drop-down menu, but teachers will only see their school. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

After you select your organization, select the roster year. The roster year will 
determine the group of your students that will be used to create the report (i.e. 
your students from the 2010‐2011 school year or the 2011‐2012 school year).  

It is possible to create groups in the IMS which you can use to create reports, but 
that is an advanced function that requires training from your district.  

This report compares performance on two different assessments (e.g. NECAP 
and ACCESS), so you must select the two assessments to compare. Select the 
year, subject, and assessment for each of the two datasets. 

After you select the two datasets for your report, the last filter is report type. 
You can select either linear or differential.  
 
DO NOT SELECT DIFFERENTIAL. Only the linear report may be used for analyzing 
this data.  Once you’ve selected all of 

the required filters, you can 
run the report. You can also 
select additional filters for 
the report if you choose 
(see the next page).  

The option to select a particular teacher or all teachers is only available to 
school or district administrators. If you are a teacher, you will be prompted to 
select the section for which you want to run a report.  

Ensure that ‘Roster Option’ is set to ‘Select Manually’. 
 

Performance Comparison Report 

 



 

You may select to see only specific grades or all grades. 

 

 

This is a sample Performance Comparison report run for the 2011-2012 ACCESS and 2011-2012 NECAP 
Mathematics tests without additional filtering described above: 

 

 

You may select to see active ELLs, Monitor 1, Monitor 2, and/or students 
who do not have an ELL designator.  
 

NOTE: The IMS gets demographic information from the NECAP data file, not 
from the LEP Census. All students who have taken the ACCESS are ELLs, but 
a number of them are not coded properly on the NECAP assessment, so if 
you select ‘not available’ there will be a number of students who appear on 
the report. It is recommended that you set this filter to ‘show all’.  

 

Although there is a filter for terms, it does not allow you to select a specific 
term for ACCESS and NECAP comparisons because they are not term 
specific.  

You can select to display results only for students in particular courses with 
this filter. For example, you could select to see the results only for those 
students who are enrolled in your ESL 2 course.    

This table displays the number of students scoring at each 
NECAP/ACCESS level. For example, you can see that 7 
students scored a 4 on the ACCESS and a 3 on the NECAP.  
 
Each number is a hyperlink that will take you to a list of 
the students represented.  

This chart is a visual representation of the data above. 
The size of the colored circle is relative to the size of the 
group of student scoring at that particular ACCESS/NECAP 
combination.   

You can click the filters tab to 
change the filters for this 
report without having to go 
back and re‐enter all of the 
previous selections. 

You can export this report to .pdf 
or to an excel spreadsheet.  



 

Scaled Score Report 

When you click the Scaled Score Report from the reports library page, you will be taken to the filter screen to 
begin building your report. You cannot run the report until all required filters have been selected. The filters must 
be selected sequentially, beginning with organization. The filter options available to you depend on your role in 
the IMS. For example, district level administrators will see all of the schools in their district in the ‘organization’ 
drop-down menu, but teachers will only see their school. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

After you select your organization, select the roster year. The roster year will 
determine the group of your students that will be used to create the report (i.e. 
your students from the 2010‐2011 school year or the 2011‐2012 school year).  

Ensure that ‘Roster Option’ is set to ‘Select Manually’. 
 

It is possible to create groups in the IMS which you can use to create reports, but 
that is an advanced function that requires training from your district.  

After you select the teacher or section, select the test series. You can select 
ACCESS or NECAP.

After you select the test series, select the test year. Data is available from the 
2009‐2010, 2010‐2011, and 2011‐2012 school years. You may only select one 
year of data to display.  

After you select the test series, select the subject you would like to see on the 
report. This refers to the domain of the ACCESS test (listening, speaking, 
reading, writing, oral language, literacy, comprehension, or overall composite).  

Once you’ve selected all of the 
required filters, you can run the 
report. You can also select 
additional filters for the report if 
you choose (see the next page).  

The option to select a particular teacher or all teachers is only available to 
school or district administrators. If you are a teacher, you will be prompted to 
select the section for which you want to run a report.  

After you select the test years, select the grade to display on the report. You 
may only select one grade.  



 

You may select to see active ELLs, Monitor 1, Monitor 2, and/or students 
who do not have an ELL designator.  
 

NOTE: The IMS gets demographic information from the NECAP data file, not 
from the LEP Census. All students who have taken the ACCESS are ELLs, but 
a number of them are not coded properly on the NECAP assessment, so if 
you select ‘not available’ there will be a number of students who appear on 
the report. It is recommended that you set this filter to ‘show all’.  

Although there is a filter for terms, it does not allow you to select a specific 
term for ACCESS and NECAP comparisons because they are not term 
specific.  

You can select to display results only for students in particular courses with 
this filter. For example, you could select to see the results only for those 
students who are enrolled in your ESL 2 course.    

You can display only scores that meet certain conditions with this filter. For 
example, you can display only scaled scores that are greater than 350 or 
that are between 250 and 350.  

This filter is currently disabled for ACCESS reports so it will not affect the 
output.  

 

This is a sample Scaled Score report run for the 2011-2012 ACCESS Literacy scores for a group of 2nd graders 
without additional filtering described above: 

 

You can click the filters tab to 
change the filters for this 
report without having to go 
back and re‐enter all of the 
previous selections.  

You can export this report to .pdf 
or to an excel spreadsheet.  

 

 
Clicking on any name in the list will take you to the student profile 
report for that particular student. See the sample student profile 
report in the Performance Bands Report section above.  

This chart displays a roster of your students with their scaled 
score plotted on a horizontal bar graph. The color of the bar 
represents the proficiency level associated with the scaled score.  

This chart and table display the number and percentage of 
students at each ELP level for the criteria selected.  



 

When you click the Percent Proficient Report from the reports library page, you will be taken to the filter screen to 
begin building your report. You cannot run the report until all required filters have been selected. The filters must 
be selected sequentially, beginning with organization. The filter options available to you depend on your role in 
the IMS. For example, district level administrators will see all of the schools in their district in the ‘organization’ 
drop-down menu, but teachers will only see their school. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

After you select your organization, select the roster year. The roster year will 
determine the group of your students that will be used to create the report (i.e. 
your students from the 2010‐2011 school year or the 2011‐2012 school year).  

Ensure that ‘Roster Option’ is set to ‘Select Manually’. 
 

It is possible to create groups in the IMS which you can use to create reports, but 
that is an advanced function that requires training from your district.  

After you select the roster year, select the test series. You can select ACCESS or 
NECAP.

After you select the test series, select the test year. Data is available from the 
2009‐2010, 2010‐2011, and 2011‐2012 school years. You may only select one 
year of data to display.  

After you select the test series, select the subject you would like to see on the 
report. This refers to the domain of the ACCESS test (listening, speaking, 
reading, writing, oral language, literacy, comprehension, or overall composite).  

Once you’ve selected all 
of the required filters, 
you can run the report. 
You can also select 
additional filters for the 
report if you choose (see 
the next page).  

After you select the test years, select the grade to display on the report. You 
may select one particular grade or all grades.  

For report breakdown, you may only select ‘proficiency level’ for ACCESS. 

You may select ‘percent correct’, which will display the percent of students at 
each ELP level or ‘number of students’, which will display the number of 
students at each ELP level.  

Percent Proficient Report 



The only additional filtering available for this report is by demographic indicator (e.g. economically disadvantaged, 
ethnicity, gender, etc.).  

Below is a sample Percent Proficient report run for ACCESS Literacy scores for all grades and displaying ‘percent 
correct’ rather than ‘number of students’.  
 

 

 

 

 

 

You can export this report to .pdf 
or to an excel spreadsheet.  

You can click the filters tab to change the 
filters for this report without having to go 
back and re‐enter all of the previous 
selections.  

Clicking on any number in the list will take you to a list 
of students represented.  

This table displays the percentage of ELLs at each ELP 
Level by grade, demographic indicator and school.  
 

These charts provide a visual display of the data from 
the table above.  

 

 


