

[SCHOOL LETTERHEAD]

[DATE], 2014

Dear Parent/ Guardian of [STUDENT NAME], 

I am writing to you with important news about your child’s graduation status. Your child has been working hard to meet our school’s graduation requirements and our staff has been working hard to support [HIM/HER]. Although these supports have been in place, [STUDENT NAME]’s most recent NECAP score for [MATH and/or READING] has not yet met the NECAP graduation requirement. 
This does not mean that [STUDENT NAME] will not graduate this spring. There are a number of options remaining that will provide [HIM/HER] with additional opportunities to meet the NECAP graduation requirement.  These options include:
· A NECAP retest that can be taken in early spring 2014
· [bookmark: _GoBack]Acceptable scores from other RIDE-approved tests in place of NECAP scores 
· In limited circumstances, a waiver option for students who meet the waiver criteria 
Once again, these opportunities are available to all students who have not yet met this graduation requirement.
For more information about these options, please contact your principal or visit the RIDE Website at www.ride.ri.gov.
A [SCHOOL NAME] administrator or school counselor will be contacting you by [DATE] to set up an appointment. At this meeting, we will discuss your child’s options and develop a plan together which may include other approved credentialing options. We will continue to support [STUDENT NAME] so that [HE/SHE] can meet the state test graduation requirement.
We feel confident that with your continued support and your child’s hard work [STUDENT NAME] will be ready to earn a diploma. We look forward to meeting with you in the near future.  If you have any questions prior to our meeting, please contact [NAME] at [EMAIL, PHONE].
Sincerely,


[PRINCIPAL NAME]
Principal






