Readiness for 2013 NECAP Score Release

The following table lists some typical activities (and associated materials) that LEAs and schools will be undertaking in preparation for and will be engaged in after the release of student 2013 NECAP scores.  The list is not exhaustive and is not intended to direct the actions of school or other district personnel in preparation for score release.  The documents provided by RIDE on your flash drive are indicated by the item # in the chart.

	Prior to Release

	Y/N
	DESCRIPTION
	INDEX #

	
	Draft letters for parents of 12th grade students who showed progress
	

	
	Draft letters for parents of 11th and 12th grade students who did not meet requirement
	

	
	Distribute talking points to teachers – details of additional testing opportunities
	

	
	Distribute talking points and protocol to office personnel handling calls in central office or school 
	

	
	Distribute 1-page informational document to teachers, other staff, and key stakeholder groups
	

	
	Schedule appropriate personnel to meet with 12th grade retake students and parents
	

	
	Schedule appropriate personnel to meet with 11th grade students and parents
	

	
	Identify appropriate personnel to answer student questions/concerns re. graduation issues 
	

	
	Provide support personnel contact information (counselors, social workers, special educators etc.) to other personnel and students as needed
	

	
	Identify key stakeholder groups other than staff who need information about results 
	

	
	Schedule training / informational meeting with all staff and key personnel
	

	
	Determine flow of data and who needs student level data
	

	After Release 

	Y/N
	DESCRIPTION
	INDEX #

	
	Verify student rosters for accuracy
	

	
	Send parent letters home with student NECAP scores
	

	
	Schedule meetings with appropriate personnel and all 12th grade students who retook NECAP to give them their scores
	

	
	Schedule meetings with parents of 12th grade students who did not achieve partial proficiency or show progress to discuss next steps
	

	
	Schedule regular meetings with seniors to monitor progress toward graduation
	

	
	Maintain a focus on 12th grade results
	

	
	Actively monitor and support students who did not meet testing requirement
	

	
	Provide teachers with list of students with whom they have regular contact who did not meet testing requirement
	

	
	[bookmark: _GoBack]Review 11th grade data and communicate basic information to key stakeholders
	

	
	Schedule meetings with parents of 11th grade students who did not achieve partial proficiency or higher to discuss progress plan
	

	General graduation activities

	Y/N
	DESCRIPTION
	INDEX #

	
	Register students for NECAP retest
	

	
	Provide information about other approved assessments/tests
	

	
	Develop and implement waiver protocol, assign roles and responsibilities, identify eligible students
	

	
	Communicate other approved tests and testing opportunities with students and families
	

	
	Communicate intervention and support programs such as after school, summer school, tutoring etc.
	

	
	Schedule regular meetings with seniors at risk of not earning a high school diploma or not graduating with cohort
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